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A. How to submit the examination form and fee by a new user?1. Click on www.iums.kuk.ac.in as shown below:

2. Click on Private Candidates’ Portal > Private Candidate Login as shown below:

 A new student shall register him/herself through New Applicant Registration as shown below. Enter yourname, your valid email id, mobile number and set login password.
Note: Kindly enter the correct spellings of your name as present in the 10th/12th certificate. No
editing in the name will be allowed after registration.

 Click on send OTP button for both email and mobile number to verify the email id and mobile number.Enter both the OTP (s) and Captcha and then click on Register. The student will get successfully registeredon the IUMS portal. The email address shall be the user id and password will be the same as entered whileregistration.
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3. Login into your account as shown below using the credentials.

 Click on the tab Registration Form (available in the left corner menu) to fill the examination form (firstpage) as shown below. In Current Program Details, select the Exam Type for which you want to fill theexam form. Exam types are: Full papers (Fresher), Reappear, Compartment, Additional and Improvement.
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 Select the Program Name, Term/Year from drop down list for which you want to fill the Examinationform viz: Bachelor of Arts(Annual)Part-I, Bachelor of Commerce etc.

 Select the correct Appearing Capacity; otherwise the form will be rejected by the university.

 Then select Are you a resident of Haryana State? If Yes, then enter Haryana Domicile Certificate
Number and Haryana Domicile Certificate Date; otherwise you are not eligible to apply.

 Now select Are you already registered student of Kurukshetra University. If Yes, then enteryour Kurukshetra University Registration Number, Last qualified Program Name fromKurukshetra University and Registration Year.
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 Now enter Personal Details such as Father Name, Mother Name, Date of Birth, Gender,
Category, Religion, Aadhaar No. and select Residential Area. Note that the Name, email id and
mobile no. shall be auto filled as entered through the New Applicant Registration.

 Now, enter the Address Details in Correspondence Address Details and if Correspondenceaddress and Permanent address are the same then enable the check box Permanent Address
same as Correspondence address.

 Thereafter, enter the details of Previous Qualification Program information in Previous Academic
Details section and click on Next button.

 When you click on Next button, the information on the current page gets saved successfully.

 The second page Upload Document belongs to the uploading of the photos, signature and other academicdocuments. The academic and other documents must be scanned so that clear and readable picture qualityis obtained.
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 Select the Profile Picture to upload by clicking on Profile Picture option and upload the profilepicture using Crop and Upload button.

 Once you click on Crop and Upload option system will display message that your profile image has beenuploaded successfully.

 Upload Signature in the similar manner.
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 Now Upload the documents in the pdf format in appropriate size (<300 KB)which are visible on the screenviz: Haryana Domicile Certificate, Previous Qualification DMC Certificate and Migration Certificate.

 After uploading all the documents, click on Next button to go to the third page i.e Examination Form.

 On the third page i.e. Examination Form, the Schedule Details will get auto fetched from theprevious pages.
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 Enter the Station Details of your choice by selecting District and Exam Station.

 Now carefully enter the Examination Details i.e the Courses/Subject as per the program/classscheme and exam types for which you are filling the examination form. Select the courses/subjectcarefully because the same will also be displayed on your Examination Admit Card.

 After selecting the courses click on Next button
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 Once you click on Next, system displays message Are you sure do you want to confirm exam form, ifyou are sure that the entered details are correct and no modification is required in them,
 Then Click on OK button.

 Now you can see the preview of your examination application form on the fourth page i.e Preview &
Payment page.

 Enable the checkbox I, agree and continue to make Payment after reading Declaration.

 After enabling the check box I, agree and continue to make Payment, payment gateway option to Payexamination fees will be visible on the screen
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 Click on Click here to Pay option on the available Payment Gateway.

 Select the option UPI or Net Banking and proceed to pay the examination fees.

 Verify the VPA if you are paying examination fees using UPI payment mode and click on Proceed
Now button.
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 After the successful payment, you can check and take print of Online Payment Receipt.
 Click on Click here to Download Exam Form

 Once you click on Click here to download Exam Form, you will be redirected to student login page.
 You can download your Exam form in PDF format by clicking on Download Exam Form button.
 Click on Fill New Exam Form button if you want to fill the other examination form for the Reappear,Compartment, Additional and Improvement exam types.
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 .PDF of the Examination form.

Process Complete

B. How to submit the examination form and fee by an already registered user?

 Already registered students will Login into their respective accounts using the user id and password asshown below.

 Click on Exam Tab and Select Exam Form.

 Select Fill New Exam form button if you want to fill a new exam form under the Full Paper/Reappear/Compartment/Additional/Improvement exam types. Enter all the desired information as shown below:
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 Click on Save button and proceed for uploading the required documents as shown below:

 Click on Save and Make Payment button for paying the examination fee and final submission of the form.

 Download the .pdf of your examination form.
Process Complete

C. How to view the discrepancy related to fee or documents and resolve it?
 Enter your login using your credentials and click on Exam Tab.
 Check the status.a. If Ineligible as shown below, it means you are not allowed to appear in the requsite examination.
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b. If the Status is Discrepancy Added, then click on View Discrepancy button for more details:

 If the discrepancy is regarding deficit/balance fee, then click on Payment button to pay the balance fee.

 After updation of the fee into the university account, the Status will change to Approved.
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c. If the discrepancy is related to the documents, then click on View Discrepancy button for moredetails:
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 Upload the requisite documents and click on Request to Remove Discrepancy button.

 Your discrepancy removal request is under process message will get displayed in your login.

 If the documents submitted by you are found in order by the university, then the discrepancy status willchange from Pending to Approved as shown below.
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D. How to apply for Re-evaluation examination form and fee through login?

 Click on Exam Form tab after entering into your login and select Exam Re-evaluation.
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 Select Apply for Re-evaluation button as shown below

 Select the subjects/courses in which you want to apply for re-evaluation.
 Click on Save button, enable the check box of the Declaration and Click here to Pay for final submissionof the re-evaluation form and fee.

Process Complete

E. How to view the result through login?
 Login into your account.
 Click on the Result Report Tab under Exam menu.

 Enter the desired information of the class, exam name, pattern, term as shown below and click ondownload button for obtaining the soft copy of the DMC.



19

F. How to download admit card through login?
 Login into your account.
 Click on the Download Admit Card Tab under Exam menu.

 Click on the Download button for obtaining the desired admit card.
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G. How to correct the wrongly opted subjects/courses?
 Login into your account.
 Click on the Update course/paper change Tab under Exam menu.

 Click on Course/Paper Change button.

 Disable the check box against the wrong subject and enable the checkbox against the correct subject asshown below. Then click on Save and Make Payment button.
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 After successful payment, the wrong subject will change to the correct one which can verified bydownloading the examination form again or admit card.
 The Status will change to SUCCESS as shown below.

 Please note that after changing the subject, the candidate must download the admit card again with thecorrect subjects.
Process Complete


